Student Attendance at Box Hill High School
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Going to school every
day is the single most
important part of a
child’s education.
Students learn new
things at school every
day —missing school
puts them behind.

Why it’s important

We allwant our students to geta great
education, and the building blocks fora
great education begin with student s coming
to school each and every day.

Students develop good habits by going to
school every day — habits that are necessary
to succeed after school, whether in the
workplace or in further study.

Missing school can have a big impacton
students academically and socially. It can
affect their test results, including VCE,

and, just as importantly, it can affect their
relationshipswith other students, and lead
to social isolation.

There is no safe number of days for missing
school- each day a student misses

puts them behind, and can affect their
aducational outcomas.

Each missed day is associated with
progressively lowerachievementin
numeracy, writing and reading.

Getting in early

It*s never too late to improve attendance
— going to school more often can lead to
better putcomes. Even at Year o, when
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attendance rates are lowest, going to school
more often can make a big difference. Bvary
day counts. Schools are there to help— if
you're having attendance issuaswith your
child, speak to your school about ways to
addre ss those issues.

What we can do
The main reasons for absence an:

Sickness— There are always times when
students need to miss school, such as when
they e ill. Its vital that they're only away
on the days they are genuinely sick, and
satting good sleep pattemns, eating well and

exemising regularly can make a big difference.

“Diay of ™ — Think twice before letting your
child have a “day of ™ as they could fall
behind their classmates —every day counts.

Truancy — When students choosa not to go
to school without their parent’s permission.
There can be mamy reasons for truancy, the
best way to address this is for schools and
parents to work togethar.

While all absances are bad for academic
parformance, unexcused absences are a
much stronger indicator of lower reading
and maths achievement.

I for amy reason yourchild must miss
school, there are things you can do with
your school to ensure they don’t fall behind:

=  Speakwithyour classroom teacher and
find out what work your child neads to
do to keep up.
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«  Develop an absence leaming plan with
your teacher and ensume yourchild
completes the plan.

Remember, every day counts. IFyour
child must miss school, speakwith your
classmoom teacher as early as possibla.

Openly communic ating with your child's
school about all absences is a goodway to
preventattendance issues being escalated
to a School Attendance Officer. A School
Attendance Officeris a Department of
Education and Early Childhood Develo pment
Regional Directorwho has authority to
follow up attendance issues.Attendance
issues that are escalated can lead to an
Infringement Notice.

IFyou're having attendance issues with your
child, please betyour year level coordinator,
principal or other ralevant staff member
know soyou can work togetherto get your
child to school every day.

For more information and resources to help
address attendance |ssues, visit:
www.educationvic.gov.au/ school/ parents/
behaviour/Pages/ studentattendance.aspx
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Student Attendance at Box Hill High School

All students coming to school after the start of the first class OR leaving before the end of the school day must use their
Student ID Card to register at the COMPASS Kiosk located in their Sub-School Office (Junior, Middle & Senior School).

Junior School Kiran Tibb kiran.tibb@education.vic.gov.au 98759114
Middle School Janine Aidey & Kylie McCall middleschool@boxhillhs.vic.edu.au 9875 9186
Senior School Sharon O’Connell & Kylie McCall | seniorschool@boxhillhs.vic.edu.au 9875 9136

Using your parent login details on COMPASS is our preferred method for all attendance, absences, early leaving and
late arrivals communication. Alternatively, phone/email the relevant Sub School Attendance Coordinator above:

ABSENCES

If a student is absent on any school day, the
parent/guardian must notify the school before classes
start at 8.35am.

If you send an email to your relevant Sub School,
you need to clearly state the following:

e Student’s name

e Formgroup

e Date of absence

e Reason for the absence
e Parent/Guardian name

If you notify us by phone, a written notification via
COMPASS or email, including all the details listed
above must also be provided. The school will
determine if the absence is an approved absence.

SMS ABSENCE NOTIFICATION

Parents/guardians will receive an SMS at 10:45 am if:

e  Astudentis marked absent Periods 1 and 2, and
e No explanation for the absence has been given
to the Sub-School Attendance Coordinator,
and
e  No explanation has been entered on COMPASS.

Having received an SMS a parent/guardian needs to
immediately use one of the methods listed above to explain
the absence. If no response is received, a further email will
be sent later in the day.

LATE ARRIVALS
If a student arrives late to school for any reason or
returning to school after an appointment, they must:

Step 1:  Sign-in using their Student
ID Card at the COMPASS
Kiosk.

Step 2: Provide a valid reason, preferably with a note from
the parent/guardian including the same
information as requested in “Absences”.

Step3: COMPASS Kiosk will print out a COMPASS Arrival
Pass which the student must then take to their
classroom teacher. Hand in written note to the
Attendance Coordinator.

Parents will be notified if a student consistently arrives
late for no valid reason.

LONG TERM ABSENCE

If a student is intending to miss significant class time such as a
holiday, parents/guardians must supply a written request at the
time of booking (not the day before leaving) to the Attendance
Coordinator, who will then seek approval from the Principal.

Once approval has been granted parents/guardians should contact
all the classroom teachers to inform them of the temporary
absence including whether any work is able to be completed during
this time.

EARLY LEAVERS
A student needing to leave the school grounds for any reason during
the day must:

Step1: Have a written note (or COMPASS approval) from
parent/guardian.

Step 2: See their Year Level Coordinator before school begins to
obtain a Coordinator signed Early Leavers Pass.

Step 3: Show the pass to the classroom teacher to be excused
from class if leaving during class time.

Step 4: Sign-out using the COMPASS Kiosk. It will
print out a COMPASS Departure Pass

Step 5: Hand the Coordinator Signed Early Leavers Pass to
Attendance Coordinator or staff at the General Office
before leaving school grounds. Keep the COMPASS
Departure Pass as approved permission.

ILLNESS WHILE AT SCHOOL

Any student who feels sick or has an injury while at school
must first report to the First Aid Officer at the General
Office.

The school will then contact the parent to collect their
child, if it is deemed necessary. A student who isill will
then have their absence Early Leaver pass processed at
the General Office.




